[Tpunoxenue N 14
K Y4eTHOU ITOJIUTUKE
YnoaaomoueHHBIH OMCKOM 001aCTH IO IIpaBaM YeIoBeKa

[Tonoxxenre 00 ANEKTPOHHBIX JOKYMEHTaX

B cooTBercTBHU ¢ mojiokeHUSIMU 9. 5 cT. 9, 4. 6 cT. 10 3akona N 402-®3, m. 32
Crangapta "KonnenTyanbHble OCHOBBL..", nmpuka3oB Munduna Poccuu ot 30.03.2015 N
520 m ot 15.04.2021 N 61l B VYupexneHuu NPUMEHAETCS CIEAYIOIUNA TOPSI0K
dbopMHUpOBaHUS U MPUMEHEHHUS TEPBUYHBIX (CBOAHBIX) YUETHBIX JOKYMEHTOB, PETHCTPOB
OyXTaJITepCKOTO yuera:

1. IlepBuuHble (CBOJHBIC) YUYETHBIE JTOKYMEHTBI, PETUCTPhI OyXTaJaTEepCKOro ydera
COCTABJISIIOTCA Ha OyMa)XHOM HOCHUTeNe W (WJIM) B BHJE JJIEKTPOHHOTO JIOKYMEHTA,
MOANMCAHHOTO JIEKTPOHHOMN MOIHUCHIO.

2. [lepBuunbie (CBOAHBIC) yUETHBIC TOKYMEHTBI, PETHCTPBI OyXTaJTepCKOro yueTa
COCTaBIISAIOTCA MO0 YHUPHUIIMPOBAHHBIM (DOpMaM JOKYMEHTOB, YTBEPKIACHHBIM:

a) npukazomM Munduna Poccuu ot 30.03.2015 N 52H;

0) mpukazom Mwunpuna Poccum ot 15.04.2021 N 61H B penmakuuu mnpukasza
Munduna Poccun ot 30.09.2021 rona N 142H;

B) mpukazoM Munduna Poccum ot 15.04.2021 N 61l B pemakiuu mpuUKasa
Munduna Poccun ot 28.06.2022 N 100H;

r) npukazom Munpuna Poccum ot 15.04.2021 N 61 B pemakinuu mpukasa
Munduna Poccun ot 07.11.2022 N 157H.

3. YaudummpoBanusie (GOpMbI TOKYMEHTOB, YKa3aHHbIE B TOAMyHKTe "O0" 1. 2
[Tonoxenus, IPUMEHAIOTCSA B Y UpEKICHUU

- ¢ 01.01.2023.

4. YaudunurpoBaHHbie GOPMBI TOKYMEHTOB, YKa3aHHbIE B MoAMyHKTax "B" u "r'" m. 2
[TosoxeHus1, MPUMEHSIOTCS B Y UPEKICHUU

- ¢ 01.01.2023

5. o HACTYTUICHHUS OpraHU3allMOHHO-TEXHUYECKON BO3MOKHOCTH U
TEXHOJIOTUYECKOW TOTOBHOCTH HH(OPMAIMOHHOM CHCTEMBI, 0OECIeUnBAIOIIC BeICHUE
OyXraiaTepckoro ydera B YUpexJIeHUH (CHelHaTu3UupPOBAHHOTO MTPOrPaMMHOTO MPOIYKTa),
(dbopMUpOBaTh BJIEKTPOHHBIE JOKYMEHTHI, MOAMHUCAHHBIE 3JIEKTPOHHON MOJAIKUCHIO,
dopMUpOBaHUE TOKYMEHTOB, yKa3aHHbIX B M. 2 IlomokeHus, a Takke AOKYMEHTOB IO
HeyHUGUUMpOBaHHBIM  (opmam, yTBepkJIeHHbIM [lpunoxkenuem N 3k YyeTHoit
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IMOJIMTHUKE, OCYIICCTBILACTCA HA 6YMa}KHOM HOCHTCIIC.

6. B byxranrepuro nepemarorcs

- OPUTMHAJIBI;

- KOIIUM, 3aBE€PEHHbIC B YCTAHOBJICHHOM IOPSAKE,

MEPBUYHBIX (CBOJHBIX) YUYETHBIX JOKYMEHTOB, C(OPMHPOBAHHBIX Ha OyMa)KHOM
HOCHUTEJIE.

7. Ilpu HAaMMYUKU CUCTEMBI JJIEKTPOHHOTO IOKYMEHTOO00pOTa MEXKIY COTPYIHUKAMU
VYupexaeHus, B TOM 4YHUCJIE MPU HAIWYUUA TEXHUUYECKOM BO3MOMNKHOCTH OCYILIECTBIISITh
AJIEKTPOHHBIN JTOKYMEHTOOOOPOT C COTPYAHMKAMU YUPEXKJACHHUS C HCHOJb30BaHUEM
UH()OPMAITMOHHONW CHUCTEMbI, O0OECIEUMBAIONICH BeJECHUE OYXTaJITepCKOro ydera B
Vupexaenun (COJl), corpyaHuku YdpexJaeHus (OTBETCTBEHHBIC JIMIA) 0O0sI3aHbI
MPEIOCTaBISATh B byXranTepuo CKaH-KOIUU MEPBUYHBIX (CBOJHBIX) YUETHBIX JTOKYMEHTOB,
coJiepkKalux coOOCTBEHHOPYUYHbIE TOAMUCH (C(HOPMUPOBAHHBIX HA OyMaKHOM HOCHUTEIE).

CkaH-KOMNMsl TIEPBUYHOTO (CBOJHOTO) YYETHOIO JOKyMEHTa, CPOPMUPOBAHHOTO Ha
OyMa)XkHOM HOCUTEJe, TMpefocTaBisgercs B byxranrepuio B ciydae OTCYTCTBUS
BO3MOXXHOCTH JIMIIOM, OTBETCTBEHHBbIM 3a (GopMUpOBaHHE U (WJIM) MPEIOCTABICHUE
JOKyMEHTa Ha OyMa)XHOM HOCHTEJIE, CBOEBPEMEHHO NepeaaTh OpUTrHMHaN (MOJJUHHHUK)
JTOKyMeHTa B byxranrepuro.

OTBETCTBEHHOCTh 32 COOTBETCTBUE CKAH-KONHMM TOJJMHHHUKY JOKYMEHTa
BO3JIaraeTcsl Ha JIMIO, OTBETCTBEHHOE 3a O(OpPMIICHHE YKa3aHHBIM JIOKYMEHTOM (QakTa
XO35MCTBEHHOM XKWU3HU U (WJM) 32 (OpMHUpPOBAHUE U (WJIM) MepeAady TaKOW CKaH-KOMHH.
[lepenaya CKaH-KONMUU NMEPBUYHOIO YYETHOTO JOKYMEHTA OCYILIECTBISIETCS MPU YCIOBUU
€€ TOANMUCAaHUS JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 COOTBETCTBUE TaKOU
CKAaH-KOMMHM TOJJUHHUKY JIOKYMEHTa, KBAJTH(UIIMPOBAHHOM JIIEKTPOHHON MOAMKUCHIO

(DLII).

8. [IpenocraBieHnue CKaH-KOIMM HE OCBOOOXHAET OTBETCTBEHHBIX JIUI[ OT
00513aHHOCTH MPEOCTaBUTh B ByXranteputo opuruHajg nepBUYHOrO (CBOJIHOIO) YUYETHOTO
TOKyMeHTa, chopMupoBaHHOTO Ha OymMaKHOM Hocutene, B TeueHne 10 pabGouux mHei c
MOMEHTA MPEIOCTaBICHUS CKaH-KOMHUU TaKOr0 JTOKyMEHTA.

B cnydae HapylleHus yKa3aHHOTO CpOKa JIMIy, MPEAOCTAaBUBIIEMY CKaH-KOIUIO,
HamnpaniisieTcs TpeboBanue ['maBHoro Oyxranrepa no ¢opme cornacHo [lpunoxenuro N 3
K HacTosmel YUYeTHOM MOJIUTHKE.

9. [IpenocraBnenue B byxranreputo MHBIX TOKYMEHTOB (CBEIEHHUI), HEOOXOAMMBIX
JUISL BENIEHUS OyXTalNTEepCKOTO ydeTa W (POPMUPOBAHUS OTYETHOCTH, TAKKE BO3MOKHO
nyTeM TNepedadyu CcKaH-konmuu JokymeHTa B CDJl mpu ycloBUM €€ MOJNUCAHUS
JTOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 COOTBETCTBUE TAKON CKaH-KOMHUU MOJIMHHUKY
JIOKyMEHTA, KBaTU(OUIIUPOBAHHOM 3JIeKTpOHHOM noamuckio (DLIIT).

10. B popme 37eKTpOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3JEKTPOHHOM IMOIIUCHIO,



OPUHUMAIOTCA K Y4YeTy TMepBUYHbIE (CBOJHBIC) YYETHBIE JIOKYMEHTBI, PErHUCTpPbI
OyXTaJTepCKOTO y4deTa, COCTaBJICHHBbIE MO YHU(PUIMPOBAHHBIM (opMaM 3SIECKTPOHHBIX
JOKYMEHTOB, YTBEPK/ICHHBIM:

a) pazaenamu 4 u 5 MeToanuecKkux ykazaHuW K mpukazy Munduna Poccum ot
30.03.2015 N 52#;

0) mpukazom Mwunbuna Poccum ot 15.04.2021 N 61H B pemakiuu mnpukasza
Munduna Poccun ot 30.09.2021 roma N 142H;

B) mpukazoM MunHbpuHa Poccum ot 15.04.2021 N 6l B pemakiuud TpHUKa3a
Munduna Poccun ot 28.06.2022 N 100mH;

r) npukazom Munpuaa Poccum ot 15.04.2021 N 6l B pemakuum mpuKasza
Munduna Poccun ot 07.11.2022 N 157#.

11. Ilepexon Ha ¢opMHUpOBaHHWE YHU(PUIUPOBAHHBIX (OPM  AIEKTPOHHBIX
JIOKyMEHTOB, YyKa3zaHHbIX B 1. 10 I[lomoxeHusi, B BHUJE SJICKTPOHHBIX JOKYMEHTOB,
MOJAMUCAHHBIX 3JIEKTPOHHOU TMOJAMKUCHIO, OCYHIECTBISETCS MO (PAKTy TEXHOJIOTHYECKOU
TOTOBHOCTH HMH(POPMAIIMOHHON CHCTEMbI, OOECredyrBalomeld BeJIeHUE OyXTalTepCKOTO
ydyera B YUpeKIeHUU (CIEeIHMATIU3UPOBAHHOTO MPOrPAMMHOIO IMPOJAYKTa), HO HE paHee
HACTYIUICHHUS JaThl Hadaja TNPUMEHEHUS B YUPCSKICHUH YHUPHUITUPOBAHHBIX (HOpPM
AJIEKTPOHHBIX IOKYMEHTOB coriacHo mil. 3 u 4 [TomoxeHus.

12. O TEeXHOIOTUYECKOW TOTOBHOCTH (HOPMUPOBAHUA YHUPHUIMPOBAHHBIX (opm
ANEKTPOHHBIX JTOKYMEHTOB, yKa3aHHbIX B 1. 10 IlomoxeHus, B BHUAE 3IEKTPOHHBIX
JTOKyMEHTOB byxrairepusi yBemOMJSIET BCEX COTPYAHUKOB YUpEXKACHUS, HMEIOUIUX
OTHOIIEHHWE K YYETHbIM IMpoleAypaM M OTBETCTBEHHBIX 3a odopmiieHue (axkToB
XO3SUCTBEHHON JKU3HU U (opMupoBaHue u (WJIM) TpeacTaBieHue B byxramtepuio
JIOKYMEHTOB (CBEIE€HUI), HEOOXOAUMBIX JUIsl BEACHUsI OyXralTepcKoro yyera, B MOPSJIKE,
npeaycMoTpeHHoM . 13 - 15 Tlonmoxxenus.

13. YBegomnenue O  NIPUMEHEHUH  DJEKTPOHHBIX  JOKYMEHTOB  MOXET
bopMHpOBaTECS B OTHOLIEHWU KaK OAHOW YHU(PUIIMPOBAHHOW (POPMBI 3JIEKTPOHHOTO
JIOKYMEHTA, TAK U HECKOJIbKUX YHU(PUIIMPOBAHHBIX (POPM AJIEKTPOHHBIX TOKYMEHTOB.

B VYBenomieHun o NpUMEHEHUU 3JIEKTPOHHBIX JOKYMEHTOB JOJKHA COJIEPKATHCS
caeayroas nHpopMarus:

a) HAMMEHOBaHWe YHUMUIMPOBAHHON (QOPMBI 3JIEKTPOHHOIO JOKYMEHTa U KOJ
dbopmbl o OKVY/I;

0) HauMeHOBaHMe  mnpukaza MwuHpuHa  Poccun,  KOTOpBIM  yTBEpXkAeHa
yHUUIIIpOBaHHAs (DopMa IIIEKTPOHHOTO TOKYMEHTA;

B) JaTa nepexoja Ha (GOPMHUPOBAHKUE TIEPBUYHOTO (CBOAHOTO) YUETHOTO JTOKYMEHTA,
peructpa OyXTaaTepCKOro yd4eTa, COCTABJICHHOTO M0 yHUMUIMPOBAHHON (opme
AIIEKTPOHHOI'O TOKYMEHTA, B BUJI€ 3JIEKTPOHHOI'O JOKYMEHTA, MOJIMUCAHHOTO 3JIEKTPOHHOU
NOJMUCHI0 (JaTa Havaja MPUMEHEHUS OSJIEKTPOHHOTO JOKyMEHTa YHHU(UIUPOBAHHOM

bopmBI).
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14. VBenomaeHue O TMNPUMEHEHHUHU JJCKTPOHHBIX JOKYMEHTOB (hOpMHUPYETCS
OTBETCTBEHHBIM COTpYJAHUKOM byxrantepuu, moamnuceiBacTcss [ JITaBHBIM OyXrajiTepoM H
HaIpaBJISICTCSl COTPYAHUKaM YupexaeHus yepe3 COJ1 (mpu HaIu4uM) HE TT03/THEE YeM 3a 2
paboumx IHEH 10 AaThl, ykazaHHoU B noar. "B" 1. 13 [TomoxxeHwusl.

15. C VYBemomieHueM O MPUMEHEHHH 3JIEKTPOHHBIX TOKYMEHTOB JIOJDKHBI OBIThH
03HAKOMJICHBI COTPYAHHUKHU YUPEKICHUS, UMEIOIINE OTHOIICHHE K YUYETHOMY IMPOLIECCy U
(unmu) oOpPMIIEHUIO BIEKTPOHHOTO JTOKyMEHTa, WH(OpMAILKi O KOTOPOM COICPKHUTCS B
YBeIOMICHUH.

[Ipu wHanpaBnennn  YBemomuienuss yepe3 COJl  cOTpyOHUK — cuuTaercs
03HAaKOMJIEHHBIM C J]aThl HAIPaBJICHUS TAKOTO Y BETOMIICHUS.

[Tpu oTCYTCTBUM TEXHUYECKON BO3ZMOKHOCTH HApPaBUTh COTPYAHUKY Y BEIOMIICHUE
yepe3 CDOJ] daxT o03HAKOMJIEHHS MAOKEH OBbITh MOATBEPXKIEH IyTEM IPOCTaBICHUS
COTPYJIHUKOM YUpEKICHHUsI €ro COOCTBEHHOPYYHOM MONMUCH M JaThl O3HAKOMJICHUS B
JUCTE O3HAKOMJIEHUS K YBEIOMIIEHHIO O NPUMEHEHUHU 3JEKTPOHHOro AoKyMeHTa. [lpu
TOM 03HAKOMHUTb COTPYJHUKOB HEOOXOAUMO € COOTIOACHUEM CPOKa, YCTAHOBJIEHHOIO B II.
14 Tlonoxenus.

16. IlepBuuHbIe (CBOIHBIC) YUCTHBIC JOKYMEHTBI, PETUCTPBI OyXTalITepCKOro ydeTa,
COCTaBJICHHbIC 110 YHU(DUIIMPOBAHHBIM (hOpMaM 3JIEKTPOHHBIX IOKYMEHTOB, B OTHOILICHUH
KOTOPBIX ObUIH CPOPMHUPOBAHBI YBEAOMIICHUSI O IPUMEHEHUU 3JIEKTPOHHBIX TOKYMEHTOB,
¢ naTel, ykazanHou B noamn. "B" 1. 13 [Tonoxenus:

a) He popMUpPyIOTCS HA OyMa)XXHOM HOCHUTEJIE;

0) GopMHUPYIOTCS OTBETCTBEHHBIMU COTPYJIHUKAMH YUPEKICHUS W MPUHUMAIOTCS K
yuyety byxranrepueit B BUAE IIEKTPOHHOTO JOKYMEHTA.

17. B cnyudae mpenoctaBieHus B byxrantepuio copmMupoBaHHOTO Ha OyMa)KHOM
HOCHTEJIC TIEPBUYHOTO (CBOJJHOTO) YUYETHOTO IOKYMEHTA, PErucTpa OyXraaTepcKkoro y4yera,
COCTaBJICHHOTO TO (popMe, B OTHOIIEHWU KOTOPOM COTPYAHHMKH OBUIA YBEIOMJICHBI O
MPUMEHEHUHU JJICKTPOHHBIX JIOKYMEHTOB, TIPH ATOM Jara (OpMHUpOBaHUS JOKyMEHTa Ha
OyMa)>KHOM HOCHUTEJIE COBIAJAET ¢ JaToM, ykazaHHoM B moan. "B" m. 13 Ilonoxxenus, uiun
HACTyNWJIa TIOCNIE TaKOW JaThl, JOKYMEHT K Y4YeTy He mnpuHuMaercs. Jluimy,
OTBETCTBEHHOMY 3a (OPMHpPOBAHHME TMPEACTABICHHOTO JIOKYMEHTA, HaIPaBISICTCS
TpeboBanue ['maBHoro Oyxranrepa mno ¢opme coriacHo Ilpunoxenuro N k HacTosmiei
Y4eTHOW NOJTUTHKE.

18.IIpu yciaoBUM TEXHOJOTUYECKONW TOTOBHOCTH WH(POPMAITMOHHON CHUCTEMBI,
oOecrnieunBaroIiel BeleHne OyXTrajJTepCcKOoro ydera B YUpexJIeHuu, GOpMUPOBATH B BUJE
JIEKTPOHHOTO  JOKYMEHTa, IOANUCAHHOTO 3JIEKTPOHHOM MOINUCHIO, TEPBHYHBIE
(CBOJHBIE) YUETHBIE TOKYMEHTBI, PETUCTPhI OyXTraJTEpPCKOro yueTa, COCTaBICHHBIE!

a) Mo yHU(UIIMPOBAHHBIM (popMaM, yTBEPKICHHBIM pasaenamu | - 3 MeTonuyueckux
yKazaHui k npukazy Munduna Poccun ot 30.03.2015 N 52H;

0) mo HeyHuduuUpoBaHHBIM (opMmaM, yTBepxkAeHHbIM [Ipunoxenuem N
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Y4eTHOM NOJIMTHKE;

no pemnieHuto [maBHoro Oyxrajirepa MOTyT MPUHUMATBCA K Y4YeTy B BHJIC
AJIEKTPOHHBIX JIOKYMEHTOB.

[lepexon Ha ¢GopMUpPOBAHHE JOKYMEHTOB, YyKa3aHHBIX B HACTOAIIEM ITyHKTE
[lonoxkenusi, B BUJIE DJIEKTPOHHBIX JIOKYMEHTOB, OCYIIECTBISIETCS B MOPSJIKE,
npeaycMoTpeHHoMm mm. 13 - 17 [Monoxenus.

[TepBuunbIe (CBOAHBIC) YUYETHBIC TOKYMEHTBI, PETUCTPHI OYXTaJITEPCKOTO yUeTa,
yKa3aHHble B HacrodlleM nyHKTe [lonoxeHus, NPUHUMAIOTCA K YYETy B BHUJE
AJIEKTPOHHBIX  JIOKYMEHTOB TP YCIOBHW WX TIOANUCAHUS KBATU(DUIIMPOBAHHOMN
anekTpoHHOM mnoanucekio (DLII) Bcemu numamMu, MOANUCH KOTOPBIX MPEAYCMOTPEHBI
dbopmoit nmokyMeHTa. lloamucanue MOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITyHKTE
[Tonoxxenwus, mpocToi aeKkTpoHHOM oanuckio (JI1) He momyckaercs.

19.1lo dakry TEXHOJIOTHYECKON TOTOBHOCTH WH(MOPMAIIMOHHONW CHUCTEMBI,
oOecrnieunBaroIIei BeleHne OyXTanTepCKOro yuera B YUpexxIeHUH (CrenrnaIn3upoBaHHOTO
IPOrpaMMHOrO MPOJYKTa), CTPYKTypHOE IMOJApa3JeleHrue (JIUI0), OTBETCTBEHHOE 32
OpraHM3alfi0 00ECIeUEHHUs ANEKTPOHHBIMU MOJIUCSIMHU COTPYIHUKOB B YUPEXKIECHUH, 10
natel, ykazanHou B nmoam. "B" m. 13 IlomoxkeHus, opraHu3yeTr MOJIyYEeHHE JJIEKTPOHHBIX
noAnuce u (Mim) oOeCeunBaeT BCEX COTPYIHUKOB, COCTABISIOMIMX U MOIMUCHIBAIOIINX
ANIEKTPOHHBIE  JIOKYMEHTBI,  MOPOCTOM  3JeKTpoHHOW  moamuckto  (OII)  wmm
KBATU(UIIMPOBAHHON dJeKTpoHHOM mnoanuchio (DLII) B COOTBETCTBUH C TOPSAKOM,
onpeneneHHbiM  I[lpukazom N 6lH, a [JODKHOCTHBIX JIML, YTBEPXKAAIOWUX U
COTJIaCOBBIBAIOLIUX D3JEKTPOHHBIE JOKYMEHTHl -  KBAIM(PUUUMPOBAHHOW >SJIEKTPOHHOU
noanuckio (BLIT).

20. Cotpynnuku byxrantepuu, OTBETCTBEHHBIE 32 (POPMUPOBAHUE CIPABOYHHKOB,
HEOOXOMMMBIX ISl 3allOJHEHHS JJIEKTPOHHBIX JIOKYMEHTOB, COTJIACYIOT C [ J1aBHBIM
OyXraaTepoM pPEKBU3UTHBIM COCTaB (MX COJEpXKaHUE) CIPABOYHUKOB [IJIS KaXKIOH
yHUGUIUPOBAaHHOW (QopMBI  dneKTpoHHOrO noKyMmMeHTa. [lo TpeboBanuio [aBHOTO
Oyxraiarepa COTpyIHUKaMU YUpeKACHHUsS (CTPYKTYPHBIMU MOAPA3JCICHUSIMU) IODKHA
OBITh mMpelacTaBiIcHA HeoOXxoaumas isi (OPMUPOBAHUSI CHPABOYHUKOB HHGOpMAIIUS.
TpebGoBanus ['naBHOro Oyxrairepa MOryT ObITb O(POPMIIEHBI B BUJIE CIIYKEOHBIX 3aMHUCOK,
TOKJIATHBIX, WH(OPMAIMOHHBIX THCEM, a Takke B HHOW Qopme, MperyCMOTPEHHOMN
periaMeHTOM BHYTPEHHETO JIOKyMEHTalbHOTO o0opoTa YupexiacHus. V3meHeHUs u
JIOTIOIHEHUSI B CIIPAaBOYHWUKH BHOCSATCS COTpyOHUKaMu byxraiarepum 10 Mepe
HEOOXOMMOCTH TI0 COTIIACOBaHUIO ¢ [ TaBHBIM OyXTaiTepom.
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